HOW TO - Add Photos to Project
Monitoring Records
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While we want to add progress and issues photos to the project and contract monitoring records, you might want
to also add some photos to the Project and Contract records to show some significant before and after photos, and
documents such as the actual Contract document.

To add photos to the project, follow the steps below:

1. Open the project by searching for ‘DOWH Projects’ in the menu
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2. To see the list of projects as a data table, click on the layer and select ‘Show Grid'.
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3. Select the project you want to open, as well as the Project Monitoring contract. You may you need to click on the
‘Hierarchy’ button next to the details panel to expand this. With the Project and Contract highlighted, click the
‘Add’ button.
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4. This will result in a pop-up of your computer's filing system. Find the image you want to use and click open.
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Alternatively, if you are accessing AWM on your mobile phone or tablet, you can upload a photo
directly from your photo library on your device.

5. Click on the image to open further information on the image. Enter a description for the image and hit Save.
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6. After saving the image description, close the image description tab. You should now see the description over the
image.
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